Student Society Dinners in Hall or Old Hall (this form applies to any student dinner in Hall or Old Hall)
The student organiser must read this protocol, complete this form, and email it to the Dean before the booking can be confirmed.
1. The organiser should arrange charges with the Catering Manager. Drinks may be ordered through the Buttery or from other suppliers but must be served by the Hall staff in all cases.
2. The organiser is responsible to the Bursar for collecting the money from those attending and for settling the total bill with the Bursar.
3. No society dinner can be held in College during the exam period (Trinity Term).
Behaviour before and in Hall
1. Pre-dinner drinks are allowed, but unfinished open bottles of wine or jugs of mixed cocktails are not to be brought into Hall. Individuals may bring an unfinished drink in a glass. Students may be turned away on arrival by the Hall staff if they are manifestly intoxicated.
2. The organiser must ensure that the group dining is assembled in Hall in good time for 7.15 pm.
3. The Hall staff must be treated with respect at all times.
4. Misbehaviour during the dinner (e.g. throwing food, standing on the tables) is likely to lead to an immediate termination of the dinner.
5. If no Tutor is present, the Hall must be cleared 15 minutes after coffee is served. This will be checked by a Junior Dean.
6. If a Tutor is present, he/she will be responsible for student behaviour, for clearing the Hall (it is suggested not later than 10.00pm), for ensuring that candles and lights are extinguished and that the Lodge is informed that the Hall has been cleared.
7. If serious misbehaviour occurs, either in relation to Hall staff or in relation to mess and damage, the Dean may impose a fine on the Society and may ban future dinners in College by the Society for a specified period or indefinitely.
Alison Woollard (Dean)
James Lazarus (Bursar)
PTO    
To the organiser
Please fill in the details requested below and sign the form by inserting your name in block capitals to acknowledge that you have read it. 
Society……………………………………………………………………
Date of Event in Hall……………………………………………………..
Name of Organiser (print)…………………………………………………
Signature (please insert your name in block capitals) 

…………………………………………………………………..
Name(s) of Tutor(s) attending:……………………………………………..
Email to the Dean for authorisation before your booking can be confirmed with catering Staff.
